
61

Part C: Computer-Readable Address List Review Materials

Chapter 1: Opening the Computer-Readable Files

Section Summaries: Introduction
Computer-readable files are the fastest method of updating the Block Housing Unit Summary
List.  This chapter will explain how these files are ordered and the information contained within
them.

File Names
You will be provided with three computer-readable files for the Address List Review 1999:  the
Census address list, the Block Housing Unit Summary List (Census 2000 block numbers), and
the 1990 Census block summary list.  The file naming convention and the file suffixes also are
provided.

File Formats
The Census address list and the Block Housing Unit Summary List are provided in a comma-
delimited, ASCII text format.

File Security
The Census address list is covered under Title 13 and must be kept confidential.  The security
guidelines discussed earlier must be followed and will be subject to on-site review.

Types of Software
Many commercially-available spreadsheet and database programs can open the Address List
Review files.

Defining Fields
When you open the Census address list or the Block Housing Unit Summary List in either a
spreadsheet or database program, you will be prompted to define the field positions.
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Introduction Using a computer to update the Census Bureau’s computer-readable files is the fastest method of
getting your jurisdiction’s discrepancies reviewed.  These files are provided on a CD-ROM or
floppy disks and should be copied onto a hard drive on a computer or a network server in a
useable format.  The updated Block Housing Unit Summary List file should then be saved and
returned to the Census Bureau.

File Names The Census Bureau is providing three Address List Review files for your use:

À A Census address list, containing all known Census addresses for your jurisdiction.

À Two Block Housing Unit Summary Lists containing total housing unit counts, by census
block, for 1990 and Census 2000 blocks.

The Address List Review computer-readable files are named as follows:

À Census address list:  xxxxxxxx.9AL

À Block Housing Unit Summary List (2000): xxxxxxxx.9BS

À Block Housing Unit Summary List (1990):   xxxxxxxx.9B9

In each file name, the (xxxxxxxx) represents the variable length entity ID number (the entity ID
code minus the alphabetic prefix):

À American Indian areas: 4 digits

À Counties: 5 digits

À Incorporated places: 6 digits
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À MCDs: 8 digits

For example, the comma-delimited computer-readable Census address list for the city of
Tuscaloosa, AL is 011720.9AL.  The comma-delimited computer-readable Block Housing Unit
Summary List (2000) file for Acoma Pueblo is 0010.9BS.

File Formats The Census address list and the two Block Housing Unit Summary Lists are formatted as
comma-delimited, ASCII text files.  See Part C, Chapter 2, “Contents of Computer-readable
files” for record layout information.

The computer-readable files that the Census Bureau is providing are “read only” files.  You will
need to copy these files to your computer(s) and change the file extensions to .txt.  This will
allow your software package to recognize the file as an ASCII text file.  You also will need to
change the file properties from READ ONLY to ALL RIGHTS.

File Security We are providing you with the security requirements used by the Census Bureau in all its work
facilities, and on all its computers.  The Census Bureau accepts that the implementation of these
guidelines may vary slightly from one Address List Review participant to another, but the end results
must be the same for each participant -- nondisclosure of Title 13 information.

The primary Address List Review liaison accepts responsibility for protecting and safeguarding the
Address List Review materials protected by Title 13, U.S.C.  This includes any list that shows
individual Census addresses and any maps that show individual housing unit locations (called “map
spots”).  These items are referred to as "Census address information" in the remainder of this
chapter.  The primary liaison must restrict access to the Census address information to those
individuals who have signed the Confidentiality Agreement.  Signing the agreement commits each
individual to upholding the Census Bureau's security requirements outlined below.  Only individuals
with a "need to know" to perform the Address List Review work should sign the Confidentiality
Agreement.

As you read the Census Bureau’s security requirements, please keep in mind the important
role security plays in the overall responsibilities of each Address List Review liaison.  The
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Census Bureau must have your full cooperation and commitment to following these
guidelines.  Together, we will maintain the privacy of the information entrusted to the
Census Bureau by the Congress and the American public.

Protecting Computer-Readable Census Address List Information

À Operating systems, programs, applications, and data related to the review of Census
addresses must be accessible only to Address List Review liaisons.  The automated data
processing (ADP) system should restrict the read, write, delete, and execute functions
applicable to the Census addresses.

À The ADP system must use log-on routines that require user-id’s and passwords using the
following guidelines:

1. Assign a unique user-id and password for each Address List Reviewer.
2. Disable passwords after three bad attempts.
3. Reject passwords that are the same as the user-id or that have been used within the

last six months.
4. Passwords must be at least six characters.
5. Do Not display passwords on terminals or printers.
6. Encrypt passwords.
7. Assign a 30 day expiration date to passwords.
8. On new accounts, use expired passwords to force users to set new passwords.

À The ADP system must prevent bypassing log-on features.

À Computer screens must display a warning that states: "This computer contains U.S. Census
Bureau address information protected by Title 13 U.S.C.; unauthorized release of this
information is punishable by fines or imprisonment."

À If Census address information is placed on a shared computer system, construct computer-
readable security profiles to allow only Address List Review staff access to the Census
address information.
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À If Census address information is transmitted over external networks, use dedicated lines or
encrypt the data.

À Lock all rooms containing computers and all associated media during non-work hours.

À During work hours, do not leave computers with Census address information unattended;
lock the room whenever you leave.

À Label any diskettes containing Census address information: "Disclosure Prohibited--13
U.S.C."

À Program any software you develop for displaying Census addresses to label each affected
page of a printout containing Census address information with the following: "THIS (list,
report, etc.) CONTAINS INFORMATION, THE RELEASE OF WHICH IS PROHIBITED
BY TITLE 13, U.S.C. AND IS FOR BUREAU OF THE CENSUS OFFICIAL USE ONLY."

Types of Software Many commercially-available spreadsheet and database programs can open the Census address
list file.  Spreadsheet programs such as Microsoft Excel  or Lotus 123, can be used to open, view,
and edit files with fewer than 15,000 address records.  For larger files, use a database program
such as Paradox, Microsoft Access, or dBase.  Note:  Some computer programs that can open
and view comma-delimited text files CANNOT save an edited file in the correct format.  Make
sure your program has the ability to save or export a file with comma-delimited fields.

When using Microsoft Excel, be sure that you define all of the columns as “text” and not
“general.”  By making the columns general the data is interpreted incorrectly.  See appendix H
for examples and proceedures.

The Census Bureau’s technical help desk can offer technical support and advice on the use of
various software programs.  They also can answer questions about the format, structure, and
layout of the Census Bureau’s computer-readable files.  The toll-free telephone number for the
technical help desk is 888-879-6656 (8am – 10pm Eastern Time).
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The Census Bureau does not endorse or recommend the use of any specific software program to
view its files.  The program names included here are used only as examples of programs that
should be able to read Census Bureau computer-readable files.

Defining Fields When you open the Census address list file in either a spreadsheet or database program, you will
be prompted to define the field positions.

À Fields are comma-delimited

À Use the record layout table shown in Part C, Chapter 2 to define each field

À Define all fields, including numeric fields, as “text”.

When you have finished editing the 2000 Block Housing Unit Summary List file, save it in the
same format as you received it.  See Chapter 3 for instructions on how to save your finished
Address List Review file.


